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DATE ISSUED: July 1, 1997
REQUEST FOR PROPOSAL: HO1R97000900000

CLOSING DATE: August 1, 1997
CLOSING TIME: 2:00 P.M.

Dear Prospective O feror:

Attached is your Request for Proposal (RFP) HO01R97000900000, Real Estate
Property Closing Agent for the State of Rhode Island.

The RFP is structured in accordance with the Uniform Contract Fornat
required by the Federal Acquisition Regulations (FAR). ldentified below are
certain itenms of inportance and their location in the RFP

1. Statenment of Work in Section C.

2. Your Busi ness Proposal mnust include the followi ng itens:

- Standard Form 33, Solicitation, Ofer and Award
- Pricing, Section B, Page 2
- Certification and Representation, Section K

3. Factors for Award are in Section M

4. Instructions and Conditions concerning the proposa
preparation and submi ssion are in Section L, Page 3

5. Time and due date for offers are in Block 9 of the SF-33.
Address for receipt of proposals is in Block 7 of the SF-33.

6. Cont act person for additional information is in Block 10 of the
SF- 33.

Certain contract clauses cited in the RFP are provisions of the FAR and
are incorporated by reference, as allowed by the FAR Interested offerors who
wish to refer to the full text of a clause may contact this office, |oca
libraries or may purchase a copy of the FAR fromthe Superintendent of
Docurents, Government Printing Ofice, Washi ngton, DC 20402.

NOTE: We are required to notify all offerors within three (3) days
after contracts are awarded. To help us conply with this requirement, please
provi de your FAX tel ephone number in your proposal



OFFEROR ALERT!
| F YOU OBTAINED THI' S SOLI CI TATI ON FROM A SOURCE OTHER THAN HUD OR | F YQU
DOMNLOADED | T FROM HUD S | NTERNET HOVE PAGE, YOU W LL NOT AUTOVATI CALLY
RECEI VE ANY AMENDMENTS TO I T.

If you received this solicitation as a result of a witten request to to the
i ssuing office WILL receive all amendnents.

Al'l amendments will be posted on HUD s Honme Page at:
http://www_hud.gov/cts/ctsoprty._html

You are advised to check HUD s Internet Page periodically for any amendnents
to this solicitation.

Amendrments nmay al so be requested fromthis office issuing this solicitation.

You should carefully review the entire RFP if you intend to submt a
proposal. |f you have any questions concerning this solicitation, please
contact Greta Turner at
(617) 565-8883.

Si ncerely,

Ri chard E. Weston
Contracting Oficer
Encl



SOLICITATION. OFFER AND AWARD 1. THIS CONTRACT IS A RATED ORDER RATING PAGE  OF
’ UNDER DPAS (15 CFR 350) 1 | 71  PAGES
2. CONTRACT NO. 3. SOLICITATION NO. 4. TYPE OF SOLICITATION 5. DATE ISSUED 8. REQUISITION/PURCHASE NO.
HO1R9700900000 SEALED BID (IFB) 7/ 1/ 97
NEGOTIATED (RFP)
7.1SSUED BY CODE | 8. ADDRESS OFFER TO (If other than Item 7)
U S. Dept. of HUD, ASC1l, Massachusetts State

O fice, Contr
Jr., Federal
Boston, MA O

acting Division,
Bl dg., 10 Causeway St.,
222-1092

Thomas P. O Neill,
Room 365,

NOTE: In sealed bid, solicitations "offer" and "offeror" mean "bid" and "bidder".

SOLICITATION
9. Sealed offers in original and 4 copies for furnishing the supplies or services in the schedule will be received at the place specified in Item 8, or if handcarried, in
the depository located in Room 365 (See Item7) until 2:00 pm local time 8/ 1/ 97
(Hour) (Date)

CAUTION - LATE Submissions, Modifications, and Withdrawals: Section L, Provision No. 52.214-7 or 52.215-10.
All offers are subject to all terms and conditions contained in this solicitation.

10. FOR INFORMATION

A. NAME

B. TELEPHONE NO, (Include area code) (NO COLLECT CALLS)

CALL: Greta O Turner (617) 565- 8883
11. TABLE OF CONTENTS
X) | SEC. | DESCRIPTION | PAGE(S) X) | SEC. | DESCRIPTION | PAGE(S)
PART | - THE SCHEDULE PART Il - CONTRACT CLAUSES
X A SOLICITATION/CONTRACT FORM 1 X | | | CONTRACT CLAUSES | 4
X B SUPPLIES OR SERVICES AND PRICES/COST 3 PART Ill - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACH
X C DESCRIPTION/SPECS./WORK STATEMENT 9 X | J | LIST OF ATTACHMENTS | 23
X D PACKAGING AND MARKING 1 PART IV - REPRESENTATION AND INSTRUCTIONS
X E INSPECTION AND ACCEPTANCE 2 X K REPRESENTATIONS, CERTIFICATIONS AND OTHER 12
X F DELIVERIES OR PERFORMANCE 1 STATEMENTS OF OFFERORS
X G CONTRACT ADMINISTRATION DATA 3 X L INSTRS., CONDS., AND NOTICES TO OFFERORS 5
X H SPECIAL CONTRACT REQUIREMENTS 3 X M EVALUATION FACTORS FOR AWARD 3

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply if the solicitation includes the provision at 52.214-16, Minimum Bid Acceptance Period

12. In compliance with the above, the undersigned agrees, if this offer is accepted within
the offeror) from the date for receipt of offers specified above, to furnish any or all items upon which prices are offered at the price set opposite each item, delivered at the
designated point(s), within the time specified in the schedule.

calendar days (60 calendar days unless a different period is inserted by

13. DISCOUNT FOR PROMPT PAYMENT
(See Section I, Clause No. 52-232-8)

10 CALENDAR DAYS 20

%

CALENDAR DAYS | 30

CALENDAR DAYS
% %

CALENDAR DAYS
%

14. ACKNOWLEDGEMENT OF AMENDMENTS
(The offeror acknowledges receipt of
amendments to the SOLICITATION for
offerors and related documents numbered

and dated:

AMENDMENT NO.

DATE AMENDMENT NO.

DATE

15A. NAME
AND
ADDRESS
OF
OFFEROR

CODE

FACILITY

OFFER (Type or print)

16. NAME AND TITLE OF PERSON AUTHORIZED TO SIGN

15B. TELEPHONE NO. (Include area code)

=

15 C. CHECK IF REMITTANCE ADDRESS
IS DIFFERENT FROM ABOVE - ENTER
SUCH ADDRESS IN SCHEDULE

17. SIGNATURE

18. OFFER DATE

AWARD (To be completed by Government)

19. ACCEPTED AS TO ITEMS NUMBERED

20. AMOUNT

22. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION

[ ] 10U.5.C. 2304(c) ( ) [ ] 41u.s.C. 253(c) ( )

21. ACCOUNTING AND APPROPRIATION

23. SUBMIT INVOICES TO ADDRESS SHOWN IN
(4 copies unless otherwise specified)

ITEM

24. ADMINISTERED BY (if other than Item 7)

CODE

25. PAYMENT WILL BE MADE BY

CODE

26. NAME OF CONTRACTING OFFICER (Type or print)

27. UNITED STATES OF AMERICA

(Signature of Contracting Officer)

28. AWARD DATE

IMPORTANT - Award will be made on this Form, or on Standard Form 26, or by other authorized official notice.

NSN 7540-01-152-8064

PREVIOUS EDITION NOT USABLE

33-132

STANDARD FORM 33 (Rev 4-85)
Prescribed by GSA FAR (48 CFR) 53.214(c)



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

ARTICLE B-1 SERVICES

This contract is for sales closing services for single famly (1-4
dwelling units) properties owned by the U S. Departnent of Housing and Urban
Devel opnment (HUD) within in the State of Rhode Isl and.

ARTICLE B-2 CONTRACT DEFINITION - INDEFINITE-QUANTITY
(AS 104 MAR 97)

This is an Indefinite-Quantity contract as defined at

Subpart 16.504 of the Federal Acquisition Regulation (FAR

and in Section |, clause FAR 52.216-22, Indefinite-Quantity.

Services or supplies provided by the contractor under this

contract shall be secured by the issuance task orders

pl aced i n accordance with Section C, Statenent of Whrk and cl auses at Section
I, FAR 52.216-18, Ordering and FAR 52.216-19, Delivery Order Limtations.

ARTICLE B-3 MINIMUM/MAXIMUM QUANTITIES

A, Mninmum Quantity

The Governnment shall order a mni mum of one (1) sales closing
service under this contract in each year of the contract.

B. Mximum Quantity

The Government does not guarantee a maxi num quantity. However, the
maxi mum nunber of sales closing services to be ordered shall not exceed 200
closings in each year of the contract.

ARTICLE B-4 ESTIMATED QUANTITIES

(a) The CGovernnent estimates that _200 of real estate
closings will be assigned during each year of the contract period and of
that _190 will be third party cl osings.

(b) This is an estimate only and does not represent a
guarantee of work to be assigned.

ARTICLE B-5 FIXED PRICE

(a) As total conpensation for all services perforned in accordance with
delivery orders issued hereunder and with the Statenent of Work (Section C
the Contractor shall be paid as foll ows:

(1) For closings conducted by the Contractor, the fixed unit
prices per sale closed as foll ows:

Base Year Option Year 1 Option Year 2

$ $ $

or



(2) For third party closings at which the Contractor
represents HUD (see Section C, C 2.(b)(21)), the
fixed unit prices per sale closed as foll ows:

Base Year Option Year 1 Option Year 2

$ $ $

(b) Aborted closings. Should a sale not close, despite good faith
efforts by the Contractor, the Contractor shall be paid _25 percent of the
fixed unit prices per closing set forth in B.5(a)

(1) above.

(c¢) 1In no case shall the contractor be authorized to earn any interest
i ncome (such as escrow account interest float inconme) as a result of services
provi ded under this contract.

(d) The contractor may not collect fromany party, any fees for
services required hereunder and associated with closings conducted under the
contract above and beyond the unit prices set forth in B.5(a)(1). |If the
purchaser or purchaser's |ender demands additional services, such as title
exam nation and/or insurance, outside of the contract duties, and such
services are perforned by the contractor, the contractor nust | ook outside of
this contract for payment for those services.

(See also Section G 4 Payments and Voucher Subm ssion herein)

ARTICLE B-6 ALLOWABLE CLOSING EXPENSES

The Contractor shall pay only those costs determ ned to be reasonable
and customary for the local real estate market area. The expenditures listed
bel ow, as herein qualified, shall be paid at tines of closing by the
Contractor fromHUD s sales proceeds. 1In the event that the sal es proceeds
are insufficient to pay the all owabl e expenses, the Contractor shall advance
paynment for any excess expenses and request reinbursement for HUD. (See
Section G G4, Payment & Voucher Submi ssion)

(a) dosing/Financing Costs. Pay actual closing/financing costs, not
to exceed the amount specified in item5 of the Sales Contract (Section J,
Attachnment 1 herein).

(b) Real Estate Broker's Conmmi ssion. Pay the amount shown in item 6 of
the Sal es Contract.

(c) Wre Transfer Fee. Charge the actual cost for the wire transfer of
sal es proceeds to HUD, include it with settlenent charges to the seller on
line 502 of the Form HUD-1, (Section J, Attachment 2 herein) and conduct the
cost fromthe net proceed due HUD.

(d) Unpaid Real Estate Taxes, Liens and Association Fees. ldentify in
advance of the schedul ed cl osing any anpbunt related to these itens which are
owed to HUD. Contact |ocal taxing authorities and the Governmental Technica
Representative (GIR) to verify that paynent is appropriate.

(e) Recording Fees. Unless the purchaser has requested HUD to pay
recording fees (Item5 of the Sales Contract) and HUD has agreed to pay (ltem




B.6 (a) above), collect fromthe purchaser the appropriate anount for
recordi ng fees.

(f) Sales Incentives. Per HUD s instructions, pay appropriate sales
i ncentive bonuses to buyer or selling broker or as specified.

Closings Not Held In Designated Office(s). No extra fee (travel or
ot herwi se) shall be charged by the Contractor for closings which occur in an
office not identified in the contract as the Contractor's office or affiliated
office. Cdosings are to be held at sites nmutually agreed to by purchaser
| ender and closing agent. It is expected that the closing agent will perform
closings within a generally accepted geographical area in proximty to the

property.

(h) Repair Credits. Per HUD s instructions, pay all appropriate bills
for repairs or other services necessary to consunmate the sale.



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

ARTICLE C-1 DESCRIPTION

This contract is to provide sales closing services for single fanmily (1-
4 units) properties owned by the Departnment of Housing and Urban Devel opnent
(HUD) within the State of Rhode I|sl and.

The primary objectives of this contract are to ensure that:

(a) The sale of all properties assigned to the contractor
close within the time stipulated by the Sales Contract.

(b) Pronpt and accurate paynent of all closing charges is
made.

(c) The net proceeds of each sale are deposited to a non-interest
bearing escrow account and request is initiated for the wire
transfer of the proceeds via FEDWRE to HUD s account with the U
S. Treasury of the day of the closing or no later than the next
banki ng day.

(d) The conpl ete closing package is subnitted to HUD within
two (2) working days after the closing.

ARTICLE C-2 SPECIFICATIONS/WORK STATEMENT

1. Work Assignments

HUD wi Il meke the cl osing assignments to the contractor through the issuance
of tasks orders. Orders may be placed in witing, by FAX or orally by HUD
Tel ephone or FAX orders will be confirmed by a witten task order within five

(5) cal endar days.

The GTR or designee shall provide the Contractor with a cl osing package
consi sting of the follow ng:

(a) HUD Form 9548, Sales Contract with any addendum
(b) Title evidence
(c) SAMS Form 1103, Wre Transfer Transnmitta

(d) Docurentation regarding rents due to HUD (when
purchaser is HUD s tenant)

(e) Bulk sales listing (if applicable)

(f) Copies of paid local real property tax bills and
ot her | ocal charges when avail abl e

(g) Copy of the original recorded nortgage

(h) Copy of the HUD 27011 Part A of Claim



2. Contract Duties:

The Contractor shall furnish the necessary services, personnel, materi al
equi prent and facilities to conplete the followi ng services within the tines
herei n specified:

a. Est abl i sh individual property files and maintain in numerica
sequence by FHA nunber as stated on the Sal es Contract. |nclude
the Purchaser's nane and address.

b. Coordi nate with purchaser, broker and if appropriate, nortgagee to
establish a firmclosing on or before that date specified in Item
9 of the Sales Contract.

Files are sent to the Contractor inmediately after the Sal es
Contract is executed by HUD. The letter transmtting a copy of
the fully executed sales contract to the broker advises the broker
to contact the Contractor to schedul e the cl osing.

The Contractor will prepare a letter, the formof which to be
provided or reviewed by the Field Ofice, to the broker, advising
that the sales contract will expire within ___ days and request

t he broker to contact an individual at the Contractor's office to
make arrangements for the closing. This letter is to be mailed
out 21 days after the sales contract is signed by HUD. A copy of
this letter is to be sent to the Field Ofice.

C. Review Title and Title Evidence subnmitted by Mortgagee: [title
evidence is subnitted by the nortgagee to the Field Ofice within
45 days after the date the deed was filed for record.] The Field
Ofice will transmit to the Contractor the title evidence (the
"Title Package") submitted by the nortgagee.

NOTE: If the contractor is reviewing title information, it cannot have been
involved in title work related to the foreclosure action resulting in HUD
acquiring property.

i. Review of Title Package for Conpl eteness:

d. The Contractor will first reviewthe Title Package to
determ ne that all of the follow ng required docunents
have been subnitted by the nortgagee:

l. Copy of Single Family Application for Insurance
Benefits - Part A - Fiscal Data, Form 27011 Part A

ii. Copy of the nortgage instrument containing a
conpl ete | egal description of the property.

iii. Copy of the deed sent for recordation. (The
original deed is sent to the Field Ofice only
after actual recordation. The date of acquisition of title
is the date the deed or other docunent conveying title is
filed for record.)

i V. Fee or Omer's Title Policy (This is the form of title
evi dence which is submitted in nost cases. The nortgagee,
pursuant to 24 CFR 203.385 may al so subnmit the follow ng
forms of title evidence; (a) Mrtgagee Policy of Title
I nsurance, (b) abstract and Legal Opinion, (c) Torrens or
Simlar Title Certificate or (d) Title Standard of U S. or



State Governnent. (See 24 CFR 203.385, copy attached, for a
detail ed description of these types of title evi dence.)

If the Title Package is inconplete, the Contractor will mail the
Title Package to the nortgagee with a menorandum i dentifying the
m ssing docurment(s) within five (5) days of receipt of the Title
Package by the Contractor. A copy of the menorandumw || be sent
to the Field Ofice at the same tine.

i. Review of Title Package for Adequacy and Revi ew of
Title.

If the Title Package is conplete, the Contractor will then review
the Title Package to determine that the title evidence submtted
by the nortgagee is adequate. At the same time, the Contractor
will obtain a 50 year title search on the property.

A_. Title Package Review
1. Deeds.

a) Deeds are to be recorded in the nane of the
"Secretary of Housing and Urban Devel opnment, his
successors and assigns" with the address of the
Field Ofice.

b) The property description is to be conpared with
that in the nortgage and the Fee or Ower's Title
Pol i cy.

2. Title Evidence/Fee or Owner"s Title Policy.
a) Schedule A:

Date and Time of Policy: on or after date of
recordation of Deed to HUD. |If no date and

time is noted on copy of Deed, refer to block 10

of Single Family Application for Insurance Benefits
- Part A - Fiscal Data, Form 27011

Amount of Insurance: Amount of the outstanding
princi pal balance of the loan. Refer to Block 17
of Single Family Application for Insurance Benefits
- Part A - Fiscal Data, For 27011

Name of Insured: Secretary of Housing and Urban
Devel opnent, his successors and assigns.

Signature of Agent: Title evidence nust be signed
by an agent of the issuing conpany or attorney to
evidence a valid issuance.

b) Exhibit A

The property description in the title evidence nust
agree with that shown in the nortgage and Deed.



c) Schedule B

The evidence of Title shall show that, according to the
public records, there are not, at such date, any outstanding
prior liens, including any past due and unpaid ground rents,
general taxes or special assessnents.

I f, upon conpletion of the review of the Title Package by
the Contractor, the Contractor determnmines that there are
defici enci es/i nadequacies in the Title Package, the
Contractor shall send a menmorandumto the nortgagee (and a
copy to the Field Ofice) identifying the

defici enci es/i nadequacies in the Title Package.

OR

I f, upon conpletion of the review of the Title Package by
the Contractor, the Contractor determines that there are no
defici enci es/i nadequacies in the Title Package, the
Contractor shall send a nmenmorandum of title approval to the
nort gagee and copy to the Field Ofice.

The appropriate menorandum shall be mailed within seven (7)
days or receipt of the Title Package by the Contractor.

The Contractor will review the nortgagee's response to its
menor andum i ndi cati ng deficiencies/inadequacies in the Title
Package. The Contractor shall send a menorandumto the
nortgagee (and a copy to the Field O fice) advising whether
or not the deficiencies/inadequacies in the Title Package
have been resol ved.

The nmenorandum shall be mailed within seven (7) days of
recei pt of the nortgagee's response by the contractor.

3. Review of Title

The contractor will review the 50 year title search in order to
accurately determine the marketability of title. Title conveyed to the
Secretary nmust be good and marketable. Defective title is a condition
whi ch precl udes the conveyance of good and marketable title by the
Secretary to a purchaser.

a. If the Contractor's review of the 50 year title search esults in
its conclusion that title to the property is acceptable to prudent
l ending institutions and | eading attorneys generally in the
conmunity in which the property is situated, the Contractor is to
consider the title as good and marketabl e and provide the Field
Ofice with a menorandum advi sing of its conclusion

b. If the Contractor's review of the 50 year title search results in
its conclusion that title to the property is not accept abl e
to prudent lending institutions and | eading attorneys

generally in the comunity in which the property is situated, the
Contractor is to consider the title as defective. Upon concluding
that the title is defective, the Contractor shall send a
menorandumto the nortgagee (copy to the Field Ofice) advising
the nortgagee of its conclusion and setting forth the identified
title defects. The Contractor shall advise the nortgagee that it
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must clear these title defects as soon as possible. Contractor
shal | al so advise the Field Ofice whether or not the identified
title defects can be cleared by the nortgagee within a reasonable
time. (The Contractor is advised that the defects identified as
falling within the scope of 24 CFR 203.389 do not constitute title
defects for the purpose of this review)

Titl e Revi ew nmenoranda shall be nmailed by the Contractor within 8
(eight) days of receipt by the Contractor of a conplete Title
Package

Provi de pick-up and delivery service to the GIR before _ 3: 00
PM daily. This service shall be used for all closings regardless
of where they take place. Miling of the closing packages to HUD
i s unaccept abl e.

Prepare deed. Deed forns specified by each HUD office for its
contract are to be used and forwarded to the GTR within _ 10
wor ki ng days of the initial assignnent. |Include advice on any

title or tax problem HUD holds the Contractor responsible for
accurate preparation of deeds.

Verify that all rental nonies due HUD have been paid outside
settlenent if the purchaser is HUD s tenant. |f any due amounts
have not been paid, ensure such paynent is nmade prior to title
changi ng hands.

Expl ain all closing papers and docunments to purchaser

Admi ni ster request by broker for extension of sale closing date.
Request nust be in witing (Section J, Attachment 5) and
acconpani ed by full non-refundable fee (cash, cashier's or
certified check, noney order) as required by HUD. Upon receipt of
an extension request:

Tel ephoni cal ly advise the GIR or other HUD designated staff
menber of extension request.

ii. Conplete Part Il of the request formaccording to HUD' s
deci si on and advi se sal es broker accordingly.

iii. If request is denied by HUD, return extension fee to
broker within 24 (twenty-four) hours of HUD s denial with
instructions that sale nust be closed by previously
schedul ed date.

i V. At closing, extension fee is not to be applied to the
amount due from purchaser unless sale closes prior to
expiration of the extension. |In such case, purchaser is to

be credited with any unused portion of the fee, conmputed on
a daily basis.

V. Include the full amount of the extension fee on lines 104
and 404 of the FormHUD-1. |If thepurchaser is credited with
any portion of the extension fee, include the credited
amount on lines 206 and 506 of the HUD 1

At C osing:

i Conpl ete all docunents necessary to provide a
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conplete closing, including the Settlenent Statement (HUD
1), deed, note and nortgage or deed of trust, if applicable.

Unpaid property taxes shall be prorated to the date of
closing. |If HUD has prepaid taxes, collect appropriate
amount from purchaser. |f HUD owes noney for its prorated
portion of the taxes, credit purchaser with appropriate
anmount .

Unl ess payable by HUD (see B.4.e), collect recording fees
from purchaser and record deed. Under no circunstances
shall the recording of the deed be left to the purchaser

Accept only cash, a certified or cashier's check or nobney
order made payable to Contractor

Record the wire transfer fee in Section L, Additiona
Charges of HUD-1. Include this same fee on |ine 502 of HUD
1

From HUD s sal e proceeds, pay any allowabl e expenses identified in
Section B which are due and payable at the tinme of closing. The
GIR nust be kept fully infornmed of these transactions.

After closing:

Af ter

On the day of the closing or the next banking day, deposit
the sales proceeds and using the SAMS 1103, Wre Transfer
Transmittal, provided by the Field Ofice, initiate the
request for the wire transfer of the proceeds due HUD via
FEDW RE in accordance with instructions provided by Treasury
and which are presently used by the private sector banking
community in effecting wire transfers of funds within the
Federal Reserve System (Note: The Contractor may utilize
a direct on-line wire request transfer systemin |ieu of
usi ng form SAMS- 1103.

ot ain the bank's dated confirmation of the wire transfer
and verify that the correct ampunt of sal es proceeds as
shown on the HUD-1, Settlenment Statement was wire
transferred via FEDWRE to HUD using the correct case
nunber. |If funds are transferred by means other than

FEDW RE, due to electrical malfunction, the Contractor nust
obtain typed verification with bank teller date stanp and
initials.

For bul k sales, conplete the Bul k Sal es Listing provided by
the Field Ofice and forward and fax a listing showi ng the
FHA case number of the Actcode, property address, net sales
proceeds for each property included in the sales to HUD
ATTN: Real Property Branch, P. O Box 44813, Washington, DC
20026- 4813, imrediately follow ng closing. A copy of
this listing must also be forwarded to the local HUD Ofice
with the cl osing docunents.

On the day of the closing or the next working day,
file the deed for record and notify the GIR of the
date of such filing in the report required in
subpar agraph (O bel ow.

closing, notify the following in witing and provide



the GTR with copies of notifications:

i Real Estate Asset nanager (REAM

ii. Sel ling Broker (unless present at closing)
iii. Taxing Authority (ies)

iv. O her, Local Ofice

Conplete the transmttal of Cl osing Information, Form HUD 9589
(Section J, attachnent 7); return formto HUD with cl osi ng package
(see mbelow). For bulk sales, prepare a separate HUD 9589 for
each property included

in the bul k sale.

m Del i ver the closing package to the GIR, in a manner prescribed by
the GTR within two (2) working days after the closing. (See
penal ty provision, Section F
applicable to this item)

n. Expl ain and correct any errors or adjustments to the settl enent
statenment as requested by HUD or the purchaser arising after
settl enent.

0. Send Letters:

i To the purchaser and broker within ten (10) days prior to
sal es contract deadline if a firmclosing date has not been
est abl i shed.

ii. To purchaser and broker within one (1) work day advi sing
that cl osing deadline has passed and that the broker should
contact HUD for additional instructions.

p. Provide to the GIR a weekly report of all cases assigned to the
contractor, divided into three categories:

i cases whose cl osing dates have not yet arrived
ii. cases which have failed to close by the deadlines
iii. cases closed during the reporting week

The report shall be delivered to the GIR by noon of the first business day of
each week. At a mnimm the report shall provide the informati on as shown in
Section J, Attachment 6.

NOTE: Under no circunstances is an extension beyond the established closing
deadl ine to be granted without HUD s approval. |If a case is not closed by the
schedul ed date and not extended by HUD, the closing papers are to be returned
to the GTRwithin the tinme stated by the GIR, together with a statenent

descri bing the actions taken to close the sale.

qg. Maintain a conplete record of each closing, keeping al
i nformati on confidential as directed by the GTR. Retain al
pertinent records throughout the life of the
contract. At expiration of contract, provide all such
records to the GIR i medi atel y upon request.

M ni mum records to be mmi ntai ned incl ude:

i Bank statenents and proof of deposit for special bank
accounts.

ii. Proof of wire transfers of proceeds



Cancel | ed checks for disbursenment, containing t he
property address and notation of types of expenses

Log of all paynments, recorded separately, received from HUD
showi ng FHA nunber, date, anount, purpose and whet her
paynment was made at or outside of closing

Copi es of each document related to each cl osing
per f or med

Upon request of GIR, provide copy of nmonthly bank statenment no
later than ten (10) working days foll ow ng statenment endi ng

dat e.

Titl e Docunents:

Store title docunents (title policy, deed, etc.) that are
the property of HUD in a secure cabinet furnished by the
contractor; file any additional docunents; extract the title
docunents that reflects properties sold and provide to
purchaser and mai ntain supervision and custody of these
records.

Conplete title docunment files nmust be returned i mediately
to the GIR upon request and/or contract term nation or
conpl eti on.

Mai ntain a supply of the follow ng forms:

Speci al Quitclaimdeed FHA Form No. 1729
Settlenment Statement, HUD- 1

HUD 9589 (if conpletion of formis required of
contractor)

Physically represent HUD at cl osi ngs being conducted by third
party closers. Ensure that the HUD-1 is accurate, t he proper
amount of the sales proceeds in deposited within one (1) banking
day of closing, the request for wire transfer of the proceeds is
initiated, the sales cl osi ng package is forwarded to HUD within
two (2)working days of the closing and the deed is filed for
recordation.



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION D - PACKAGING AND MARKING

ARTICLE D-1 PAYMENT OF POSTAGE AND FEES

All postage and shipping costs related to the submission of information
(including reports and forns) required by this contract

shal |l be paid by the Contractor. The unit prices per closing specified herein
are inclusive of all postage and shipping costs.

ARTICLE D-2 MARKING

Al information submtted to the Governnent under this contract shall be clearly
marked with the contract nunmber and property case nunbers (if applicable).

ARTICLE D-3 ENVIRONMENTALLY SAFE PACKAGING

The offeror or contractor shall package non-breakable deliverables (reports,
proposal s, studies, etc.) using environmentally safe packaging materials (e.qg.
recycl ed paper). The packagi ng nethods shall be in accordance with the best
comrercial practices and provide adequate protection during shipping and
handl i ng.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION E - INSPECTION AND ACCEPTANCE

ARTICLE E-1 ACCESS TO RECORDS

Upon reasonable notice, the Secretary of HUD or its duly authorized
representative(s) shall have full and free access to all the books, docunents,
papers and records of the Contractor that are pertinent to activities under the

contract, including all those books, documents, papers and records which are
needed to determ ne whether the Departnent was properly billed. Upon expiration
or termination of this contract, the Contractor shall, within five (5) working

days of notification, provide the Contracting O ficer or his/her designee, al
i ndi vidual files, records and any unused Governnent forms or docunents rel ated
to this contract.

ARTICLE E-2 2452.246-70 INSPECTION AND ACCEPTANCE (APR 1984)

| nspection and acceptance of all work required under this contract shall be
performed by the Governnent Technical Representative (GIR) identified in Bl ock
11 of the SF-26 or other individual as designated by the Contracting O ficer or
GTR

ARTICLE E-3 52.246-4 INSPECTION OF SERVICES - FIXED PRICE
(AUG 1996)

(a) Definitions: "Services" as used in this clause, includes services
perfornmed, workmanship and material furnished or utilized in the
performance of services.

(b) The Contractor shall provide and maintain an inspection system
acceptable to the Government covering the services under this
contract. Conplete records of all inspection work performed by the
Contractor shall be maintai ned and nade available to the Governnent
during contract performance and for as long afterwards as the
contracts requires.

(c) The Governnent has the right to inspect and test all services called
for by the contract, to the extent practicable at all tinmes and
pl aces during the termofthe contract. The Government shall perform

i nspections and tests in a manner that will not unduly delay the
wor k.

(d) If the Governnent perforns inspections or tests on the preni ses of
the Contractor or a subcontractor, the Contractor shall furnish

and shall required subcontractors to furnish, at no increase in
contract price, all reasonable facilities and assistance for the
saf e and conveni ent performance of these duties.

(e) If any of the services do not conformwi th contract requirenents,
the Government may require the Contractor to performthe services
again in conformty with contract requirenments, at no increase in
contract amount. \When the defects in services cannot be corrected
by reperformance, the Government may:

(1) Require the Contractor to take necessary action to ensure that
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(f)

future performance conforns to contract requirenments; and

(2) Reduce the contract price to reflect the reduced
val ue of the services perforned.

If the Contractor fails to pronptly performthe services again or to
take the necessary action to ensure future performance in conformty
with contract requirenents, the

Gover nment may:

(1) By contract or otherw se, performthe services and charge to
the Contractor any cost incurred by the Government that is
directly related to the perfornmance of such services; or

(2) Term nate the contract for default.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION F - DELIVERIES OR PERFORMANCE

ARTICLE F-1 PERIOD OF PERFORMANCE

(a) Performance under this contract shall be for a period of 12 nobnths
fromthe effective date of the contract, with two options to extend for a period
of one year each. If any options to extend the term of the contract are
exercised, the period of performance shall extend through the end date of the
option(s).

(b) Task orders may be issued under this contract for a period of twelve
(12) nonths fromthe effective date of the contract. |If any options to extend
the termof the contract are exercised, the ordering period shall extend through
the end date of the option(s). The Contractor shall continue work on all task
orders issued prior to the expiration of the contract until all such work is
conpl eted, unless otherw se directed by the GIR

ARTICLE F-2 DELIVERABLES SUBJECT TO LIQUIDATED DAMAGES

(a) The foll owi ng deliverables are subject to Liquidated Danages
at the rate specified bel ow

(1) Delivery of final closing package (per day |ate) 6.24.

(2) Conpliance with wire transfer procedures as detailed in
Section J. Attachnent 4, herein (per day late):

# Days lLate
Wre Transfer Amt. x .05 X 360 =$

The percentage rate (.05) cited in the equation above is
subj ect to annual adjustnent based on the U.S. Departnent of
Treasury Cash Management Regul ations (1 TFM 6-8000). The
current rate is valid through Decenmber 31, 1997.

(b) In the event that |iquidated damages are assessed for specific
cl osing case(s), the Contractor shall subnit his/her paynent to
the Government by attaching a check for the anobunt of such danages
to the specific closing package(s) subnitted to HUD.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION G - CONTRACT ADMINISTRATION DATA

ARTICLE G-1 2452.237-73 CONDUCT OF WORK (ALTERNATE 1) (APR 1984)

(a) The Government Techni cal Representative (GIR) for [iaison with
the Contractor as to the conduct of work is *

or successor designated in witing by the Contracting Oficer.

(b) The Contractor's work hereunder shall be carried out under the
supervi sion of:*

(c) The GIR shall provide direction on contract performance. Such
directions nmust be within the contract scope of work and may not be of a
nature whi ch

(1) institutes additional work outside the scope of the
contract;

(2) constitutes a change as defined in FAR 52.243. 1;

(3) causes an increase or decrease in the cost of the; contract
(4) alters the period of performance or delivery date;

(5) changes any of the other express terns or conditions of the

contract. *To be determ ned upon award.

ARTICLE G-2 ORDER PROCEDURES

(a) The Government will obtain the services required under contract by
the issuance of witten tasks orders. Oders may be placed
tel ephonically or by facsimle (fax)machine by the authorized
official (see b. below). Tel ephone or fax orders will be confirnmed
by an original witten task order within five (5) work days.

(b) The foll ow ng individuals are authorized to i ssue orders under
this contract:

ARTICLE G-3 2452.237-70 KEY PERSONNEL (APR 1984)

The personnel specified below are considered to be essential to the work being
performed under this contract. Prior to diverting any to the specified

i ndividuals to other projects, the Contractor shall notify the Contracting

O ficer reasonably in advance and shall submit justification (including
proposed substitutions) in sufficient detail to pernit evaluation of the

i mpact on the program No diversion shall be made by the Contractor w thout
witten consent of the Contracting Oficer; provided that the Contracting
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Oficer my ratify in witing such diversion and such ratification shal
constitute the consent of the Contracting O ficer required by this clause.
The schedul e may be amended fromtine to tinme during the course of the
contract to either add or del ete personnel, appropriate.

Nane:

Title:

Nane:

Title:

ARTICLE G-4 PAYMENTS AND VOUCHER SUBMISSION

(a) Payments for all services shall be nmade at the tinme of the
property sales closing fromthe sal es proceeds, except that in
cases where such sal es proceeds are inadequate to fully pay the
unit price per closing specified in Section B, paragraph B.5, the
Government agrees to pay the difference. The Governnment al so
agrees to reinburse the Contractor for any allowable closing
expenses paid by the Contractor due to insufficient sales proceeds
on a dollar for dollar basis. The Contractor will conplete SAMS
1106, Invoice Transmittal, (see Section J, attachnent 7), for
paynment as directed by the GIR

(b) The Contractor shall submit an original and two (2) copies of
vouchers or SAMS 1106 formto the attention of the person placing
the task order:

U. S. Department of Housing and Urban Devel opnent
Singl e Fam |y Housi ng Division

10 Weybosset Street

Provi dence, RI  02903-3234

(c) Each voucher shall contain the Contractor's name and address,

contract number, services performed, date service perforned,
property address, case and voucher date.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION H - SPECIAL CONTRACT REQUIREMENTS

ARTICLE H-1 ESCROW ACCOUNT

The Contractor shall establish a separate non-interest bearing escrow account for
all proceeds in the nane of the contractor with the restriction "As Trustee for
the U S. Department of Housing Devel opnment". Since it is nmore a matter of
i ndi vi dual bank policy

than a standard operating procedure as to the Iength of time check

is held, nmost certified/cashier's checks will clear in overnight processing. The
escrow account, therefore, shall be established in a bank that gives credit for
the deposited check imrediately upon clearance, will issue a receipt for the
deposit and which has the capacity to transnt all of the information contained
in SAMS Form 1103, Wre Transmittal, in the exact format shown. |If at any tine
the Contractor is unable to continue conpliance with these requirenments, the
Contractor shall imrediately notify the GITR. Such notification shall describe
the efforts exerted by the Contractor to conply and shall include proposed
actions to achi eve conpliance.

ARTICLE H-2 BONDING

The Contractor will be covered under HUD s national blanket bond. Prior to
perform ng any work under this contract, the Contractor must have know edge, in
witing, subrogation rights of the surety(ies). (See Section J, attachment 8.)

ARTICLE H-3 DISCOUNTS

The Contractor shall give the Government full credit for all discounts of any
nature obtained by the Contractor in the conduct of the contract.

ARTICLE H-4 RECORDKEEP ING

The Contractor shall maintain such accounting records as are required by the
Gover nnent and shall provide specific information regarding such records and
relative to the operations under the contract when requested by the Governnent.
At a mninum accounting records shall include cash receipts and cash
di sbursement register dealing exclusively with the activity of this contract.
This register shall be reconciled nmonthly to the bank account.

ARTICLE H-5 EXAMINATION OF RECORDS

The Governnment shall have the right to exam ne the books and other data of the
Contractor regarding the contract at any time. HUD

shall maintain its official property records in connection with HUD property
under the contract. Title to the packages renain with HUD. The Contractor wll
mai nt ai n adequate control records in accordance with sound industrial practice
and will rmake the records available for HUD s inspection at all reasonable tinmes.
Performance will be periodically nmonitored within the guidelines of Notice HI92-
93, "Single Fam |y Accounting Managenent SystemlInternal Controls". Odinarily,
these reviews will be on a bi-nonthly basis or, depending on the various
requi rements, nore frequently.
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ARTICLE H-6 FINANCIAL RESOURCES

The Contractor shall have adequate financial resources to performthe contract
requi rements, including the ability to advance funds to the special escrow
account when proceeds of a sale are not sufficient to cover disbursenments
($5, 000- $10, 000 per nonth) or for other required advances. The advancenent of
funds will be reinmbursed by HUD approxi mately 60 days after submission of an
i nvoi ce. In addition, the Contractor must submit evidence of an acceptable
credit rating.

ARTICLE H-7 LICENSES

The Contractor shall have all necessary licenses, permts and approvals as
required by state and/or local law to nmeet the requirenents of the contract at
the time at the tine designated for receipt of proposals. The Contractor shall
be a member of the Bar of the state wherein services are performed.

ARTICLE H-8 FACSIMILE COSTS

The Contractor shall ensure high quality, plain paper (thernographic type service
is unacceptable) facsimle service for incomng and outgoing documents is
available in the Contractor's office. All costs to provide facsinile services
shal | be borne by the contractor

ARTICLE H-9 DAYS AND HOURS OF OPERATIONS

As a mininum the Contractor shall maintain a fully staffed and equi pped office
within the geographic area necessary to performall actions required by this
contract during standard operating hours of 8:00 amto 5:00 pm Mbnday through
Friday. For the purposes of this contract, the Contractor shall observe the sane
hol i days as Federal agencies.

ARTICLE H-10 CONFLICT OF INTEREST

The Contractor shall not be pernmitted to directly performwork on any case for
which there may be a conflict of interest. A conflict of interest may arise if
the Contractor performed work or was involved in the |legal work related to the
forecl osure action which resulted in HUD s acquisition of a property which may
be assigned to the Contractor under this contract for either review of title
evi dence received by HUD upon its acquisition of the property or an exani nation
of the title beginning with the date of HUD s acquisition. The fact that a
conflict of interest may occur does not relieve the contractor from the
responsibility of ensuring that the services requested are perforned in
accordance with the contract requirenents; the Contractor shall have an
acceptable method in place of identifying potential conflicts of interest and
ensuring that the work they are precluded from acconplishing thenselves is
acconpl i shed as required.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION 1 - CONTRACT CLAUSES

ARTICLE 1-1 52.252-2 CLAUSES INCORPORATED BY REFERENCE JUN 1988

This contract incorporates one or nore clauses by reference, with the same force

and effect as if they were given in full text. Upon request, the Contracting
Oficer will make their full text avail able.
52.202-1 Definitions OCT 1995
52.203-3 Gratuities APR 1984
52.203-5 Covenant Against Contingent Fees APR 1984
52.203-6 Restrictions on Subcontractor Sales JUL 1995
to the Government
52.203-7 Anti-Kickback Procedures JUL 1995
52.203-9 Requirement for Certificate of Procurement
Integrity - Modification (SEP 1995)
52.203-10 Price or Fee Adjustment for Illegal JAN 1997
or Improper Activity
52.203-12 Limitation of Payments to Influence JAN 1990
Certain Federal Transactions
52.204-4 Printing/Copying Double-Sided on JUN 1996
Recycled Paper
52.209-6 Protecting the Government®s JUL 1995
Interest When Subcontracting With
Contractors Debarred, Suspended, or
Proposed for Debarment
52.215-2 Audit and Records--Negotiation AUG 1996
52.215-33 Order of Precedence JAN 1986
52.219-6 Notice of Total Small Business JUL 1996
Set-Aside
52.219-8 utilization of Small, Small OCT 1995
Disadvantaged and Women-Owned Small
Business Concerns
52.219-14 Limitations on Subcontracting OCT 1995
52.220-3 Utilization of Labor Surplus Area JUL 1995
Concerns
52.222-1 Notice to the Government of Labor FEB 1997
52.222-3 Convict Labor AUG 1996
52.222-26 Equal Opportunity APR 1984
52.222-35 Affirmative Action for Special APR 1984
Disabled and Vietnam Era Veterans
52.222-36 Affirmative Action for Handicapped APR 1984
Workers
52.222-37 Employment Reports on Special JAN 1988
Disabled Veterans and Veterans of
the Vietnam Era
52.223-6 Drug-Free Workplace JAN 1997
52.224-1 Privacy Act Notification APR 1984
52.224-2 Privacy Act APR 1984
52.229-5 Federal, State and Local Taxes JAN 1991
52.232-1 Payments APR 1984

-1



52.232-8 Discounts on Prompt Payment APR 1989

52.232-11 Extras APR 1984
52.232-17 Interest JUN 1996
52.232-23 Assignment of Claims JAN 1986
52.232-25 Prompt Payment MAR 1994
52.232-28 Electronic Funds Transfer Payment APR 1989
Methods
52.233-1 Disputes OCT 1995
52.233-3 Protest After Award AUG 1996
52.242-13 Bankruptcy JUL 1995
52.243-1 Changes-Fixed Price AUG 1987
--Alternate I (APR 1984)
52.242.15 Stop-Work Order AUG 1989
52.242 .17 Government Delay of Work APR 1984
52.249-4 Termination for Convenience of AUG 1984
the Government (Services)(Short Form)
52.249-8 Default (Fixed-Price Supply and APR 1984
(Services)
52.253-1 Computer Generated Forms JAN 1991
2452 _.203-70 Prohibition Against the Use of DEC 1992
Federal Employees
2452 _.209-72 Organizational Conflicts of APR 1984
Interest
2452 _222-70 Accessibility of Meetings, JUL 1988

Conferences and Seminars to Persons
with disabilities
2452 _222-71 Reproduction of Reports APR 1984

(a) Any supplies and services to be furnished under this contract shall be
ordered by issuance of delivery orders or task orders by the individuals or
activities designated in the Schedule. Such orders may be issued from the
ef fective date of the contract through the expiration of the contract.

(b) All delivery orders or task orders are subject to the terms and
conditions of this contract. |In the event of conflict between a delivery order
or task order and this contract, the contract shall control

(c) If mailed, a delivery order or task order is considered 'issued when

the Governnent deposits the order in the mail. Orders may be issued orally, by
facsimle or be electronic comrerce nethods only if authorized in the Schedul e.

ARTICLE 1-2 52.216-19 Order Limitations. (OCT 1995)

(a) M ninum order. When the Government requires supplies or services
covered by this contract in an anmount of less than 1, the Government is not
obligated to purchase, nor is the Contractor obligated to furnish, those supplies
or services under the contract.

(b) Maxi mum order. The Contractor is not obligated to honor--

(1) Any order for a single itemin excess of 100;
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(2) Any order for a conbination of itens in excess of 200;

(3) A series of orders fromthe sane ordering office wthin 30 days
that together call for quantities exceeding the linmtation in
subparagraph (1) or (2) above.

(c) If this is a requirements contract (i.e., includes the Requirenents
cl ause at subsection 52.216-21 of the Federal Acquisition Regulation (FAR), the
Government is not required to order a part of any one requirement from the
Contractor if that requirement exceeds the maxi mumorder linitation in paragraph
(b) above.

(d) Notwi thstandi ng paragraphs (b) and (c) above, the Contractor shal
honor any order exceeding the maxi mumorder limtations in paragraph (b), unless
that order (or orders) is returned to the ordering office within 3 days after
i ssuance, with witten notice stating the Contractor's intent not to ship the
item (or itens) called for and the reasons. Upon receiving this notice, the
Government may acquire the supplies or services from anot her
source.

ARTICLE 1-3 52.216-22 INDEFINITE QUANTITY OCT 1995

(a) This is an indefinite-quantity contract for the supplies or services
specified, and effective for the period stated, in the Schedule. The quantities
of supplies and services specified in the Schedule are estimates only and are not
purchased by this contract.

(b) Delivery or performance shall be made only as authorized by orders
i ssued in accordance with the Ordering clause. The Contractor shall furnish to
t he Governnment, when and if ordered, the supplies or services specified in the
Schedul e as the "maxi muni'. The Government shall order at |east the quantity of
supplies or services designated in the Schedule as the "ninimuni

ARTICLE 1-4 52.217.8 OPTION TO EXTEND SERVICES (AUG 1989)

The Government may require continued perfornmance of any services within the
limts and at the rates specified in the contract. These rates may be adj usted
only as a result of revisions to prevailing |abor rates provided by the Secretary
of Labor. The option provision may be exercised nore than once, but the tota
ext ensi on of performance hereunder shall not exceed 6 nonths. The Contracting
O ficer may exercise the option by witten notice to the Contractor within the
peri od specified in the Schedul e.

ARTICLE 1-5 52.217-9 OPTION TO EXTEND THE TERM OF CONTRACT
MAR 1989

(a) The CGovernnent may extend the term of this contract by witten
notice to the Contractor within 30 days provided that the Governnent
shall give the Contractor a prelimnary witten notice of its intent
to extend at |east 60 days before the contract expires. The
prelimnary notice does not commit the Government to an extension

(b) If the Governnent exercises this option, the extended contract shal
be considered to include this option provi si on

(c) The total duration of this contract, including the exercise of any
options under this clause shall not exceed 36 nonths.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION J - LIST OF ATTACHMENTS

ARTICLE J-1 LIST OF ATTACHMENTS

Identifier Title

1. Sales Contract, HUD-9548 with Attachment

2. Settlement Statement, HUD-1

3. SAMS Form 1103, Wire Transfer Transmittal
with Instructions

4. Bulk Sales Listing

5. Request for Extension of Closing Date

6. Weekly Report Format

7. SAMS Form 1106, Invoice Transmittal

8. Subrogation Acknowledgement

9. Sample Delivery Order

10. Contents of a Closing Package

11. Transmittal of Closing Information, HUD-9589



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND OTHER STATEMENTS OF OFFERORS
OR QUOTERS

ARTICLE K-1 52.203-2 CERTIFICATE OF INDEPENDENT PRICE (APR 1985)
DETERMINATION

(a) The offeror certifies that -

(1) The prices in this offer have been arrived at independently, w thout, for the
pur pose of restricting conpetition, any consultation, communication, or agreenent
with any other offeror or conpetitor relating to (i) those prices, (ii) the
intention to submt an offer, or (iii) the nethods or factors used to cal cul ate
the prices offered;

(2) The prices in this offer have not been and will not be know ngly discl osed
by the offeror, directly or indirectly, to any other offeror or conpetitor before
bid opening (in the case of a sealed bid solicitation) or contract award (in the
case of a negotiated solicitation) unless otherwi se required by |aw, and

(3) No attenpt has been nade or will be nade by the offeror to induce any other
concern to submit or not to submt an offer for the purpose of restricting
conpetition.

(b) Each signature on the offer is considered to be a certification by the
signatory that the signatory -

(1) Is the person in the offeror's organization responsi ble for determ ning the
prices being offered in this bid or proposal, and that the signatory has not
participated and will not participate in any action contrary to subparagraphs
(a) (1) through (a)(3) above; or

(2) (i) Has been authorized, in witing, to act as agent for the follow ng
principals in certifying that those principals have not participated, and wll
not participate in any action contrary to subparagraphs (a)(1) through (a)(3)
above (insert ful
name of person(s) in the offeror's organization responsi ble for determ ning the
prices offered in this bid or proposal, and the title of his or her position in
the offeror's organization);

(ii) As an authorized agent, does certify that the principals named in
subdi vision (b)(2)(i) above have not participated, and will not participate, in
any action contrary to subparagraphs (a)(1l) through (a)(3) above; and

(iii) As an agent, has not personally participated, and will not participate, in
any action contrary to subparagraphs (a)(1l) through (a)(3) above.

(c) If the offeror deletes or nodifies subparagraph (a)(2) above, the offeror

must furnish with its offer a signed statenment setting
forth in detail the circunstances of the disclosure.
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ARTICLE K-2 52.203-8 CANCELLATION, RESCISSION AND (JAN 1997)
RECOVERY OF FUNDS FOR ILLEGAL OR
IMPROPER ACTIVITY

(a) If the Governnment receives information that a contractor or a person
has engaged in conduct constituting a violation of subsection (a), (b), (c) or
(d) of Section 27 of the Ofice of Federal Procurenment Policy Act (41 U S C. 423)
(the Act), as anended by section 4304 of the 1996 Nati onal Defense Authorization
Act for Fiscal Year 1996 (Pub. L. 104-106), the Government may- -

(1) Cancel the solicitation, if the contract has not yet been
awar ded or issued; or

(2) Rescind the contract with respect to which--

(1) The Contractor or soneone acting for the Contractor has
been convicted for an offense where the conduct
constitutes a violation of subsection 29(a) or (b) of
the Act for the purpose of either--

(A Exchanging the information covered by such
subsections for anything of value; or

(B) bt ai ning or giving anyone a conpetitive advant age
in the award of a Federal agency procurenment contract;
or

(ii) The head of the contracting activity has determ ned,
based upon a preponderance of the evidence, that the
Contractor or sonmeone acting for the Contractor has engaged in
conduct constituting an offense punishable under subsection
27(e) (1) of the Act.

(b) If the Governnent rescinds the contract under paragraph (a) of this
clause, the Government is entitle to recover, in addition to any penalty
prescribed by |law, the amount expended under the contract.

(c) The rights and renedi es of the Government specified herein are not
exclusive and are in addition to any other rights and remedi es provided by |aw,
regul ation or under this contract.

ARTICLE K-3 52.204-3 TAXPAYER IDENTIFICATION (MAR 1994)

(a) Definitions.
"Common parent," as used in this solicitation provision, nmeans that corporate
entity that owns or controls an affiliated group of corporations that files its
Federal incone tax returns on a consolidated basis, and of which the offeror is
a nenber.

"Corporate status," as used in this solicitation provision, neans a designation
as to whether the offeror is a corporate entity, an unincorporated entity (e.qg.
sol e proprietorship or partnership), or a corporation providing nedical and
heal th care services.

"Taxpayer ldentification Nunmber (TIN)," as used in this solicitation provision,
means the nunmber required by the IRS to be used by the offeror in reporting
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i ncome tax and ot her returns.

(b) Al offerors are required to submt the information required in paragraphs
(c) through (e) of this solicitation provision in order to conply with reporting
requi renents of 26 U S.C. 6041, 6041A, and 6050M and i npl ementing regul ations
i ssued by the Internal Revenue Service (IRS). If the resulting contract is
subject to reporting requirenents described in FAR 4.903, the failure or refusal
by the offeror to furnish the information may result in a 31 percent reduction
of payments otherw se due under the contract.

(c) Taxpayer ldentification Number (TIN)

__TIN

____ TIN has been applied for
____TINis not required because:

Oferor is a nonresident alien, foreign corporation, or foreign partnership
t hat does not have inconme effectively connected with the conduct of a trade or
business in the U S. and does not have an office or place of business or a fiscal
payi ng agent in the U S.
____ Oferor is an agency or instrunentality of a foreign government;

___ Offeror is an agency or instrunentality of a Federal, state or Iloca
gover nnent ;

____ Oher. State basis.

(d) Corporate Status.

____ Corporation providing nmedical and health care services, or engaged in the
billing and collecting of payments for such services;

____ Other corporate entity;
_ Not a corporate entity;
____Sole proprietorship
_ Partnership

___ Hospital or extended care facility described in 26 CFR 501(c)(3) that is
exenpt fromtaxation under 26 CFR 501(a).

(e) Common Parent.

__Oferor is not owned or controlled by a conmon parent as defined in paragraph
(a) of this clause.

_ Narme and TIN of common parent:

Nane

TI'N
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ARTICLE K-4 52.209-5 CERTIFICATION REGARDING DEBARMENT (MAR 1996)
SUSPENSION, PROPOSED DEBARMENT AND
OTHER RESPONSIBILITY MATTERS

(a) The O feror certifies:
(1) to the best of its knowl edge and belief, that:
(i) The O feror and/or any of its Principals:

(A) Are () are not ( ) presently debarred, suspended, proposed for debarnent,
or declared ineligible for the award of contracts by any Federal agency;

(B) Have ( ) have not ( ), within a 3-year period preceding this offer, been
convicted of or had a civil judgnent rendered against them for: conmm ssion of
fraud or a crimnal offense in connection with obtaining, attenpting to obtain,
or performing a public (Federal, state, or local) contract or subcontract;
viol ation of Federal or state antitrust statutes relating to the subm ssion of
offers; or conm ssion of enbezzlenent, theft, forgery, bribery, falsification or
destruction of records, making fal se statements, tax evasion, or receiving stolen
property; and

(C) Are () are not ( ) presently indicted for, or otherwise crimnally or
civilly charged by a governnental entity with, comm ssion of any of the offenses
enunmerated in subdivision (a)(1)(i)(B) of this provision

(ii) The Oferor has ( ) has not ( ), within a 3-year period preceding this
of fer, had one or nore contracts ternminated for default by any Federal agency.

(2) "Principals," for the purposes of this certification, neans officers;
directors; owners; partners; and, persons having primry nanagenent or
supervisory responsibilities within a business entity (e.g., general manager;
pl ant nanager; head of a subsidiary, division, or business segnment, and simlar
posi tions).

This certification concerns a matter within the jurisdiction of an agency of the
United States and the naking of a false, fictitious, or fraudulent certification
may render the naker subject to prosecution under section 1001, title 18, United
St at es Code.

(b) The Oferor shall provide imediate witten notice to the Contracting Oficer
if, at any tinme prior to contract award, the Oferor learns that its
certification was erroneous when submitted or has becone erroneous by reason of
changed circunst ances.

(c) A certification that any of the itenms in paragraph (a) of this provision
exists will not necessarily result in withholding of an award under this
solicitation. However, the certification will be considered in connection with
a determination of the Oferor's responsibility. Failure of the COferor to
furnish a certification or provide such additional information as requested by
the Contracting Officer may render the O feror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to require
establishment of a system of records in order to render, in good faith, the
certification required by paragraph (a) of this provision. The know edge and
information of an Oferor is not required to exceed that which is normally
possessed by a prudent person in the ordinary course of business dealings.
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(e) The certification in paragraph (a) of this provision is a material
representati on of fact upon which reliance was placed when making award. If it
is later deternmined that the Oferor knowingly rendered an erroneous
certification, in addition to other renedies available to the Governnent, the
Contracting Officer nay term nate the contract resulting fromthis solicitation
for default.

ARTICLE K-5 52.215-6 TYPE OF BUSINESS ORGANIZATION (JUL 1987)

The offeror or quoter, by checking the applicable box, represents that -

(a) It operates as a corporation incorporated under the laws of the State of
, ___an individual, ___ a partnership, ___ a nonprofit

organi zation, or ___ a joint venture; or

(b) If the offeror or quoter is a foreign entity, it operates as ___ an

i ndi vi dual , a partnership, a nonprofit organization, a joint venture,

or a corporation, registered for business in (country).

ARTICLE K-6 52.215-11 AUTHORIZED NEGOTIATORS (APR 1984)

The offeror or quoter represents that the foll owing persons are authorized to
negotiate on its behalf with the Government in connection with this request for
proposals or quotations:

(l'ist names,

titles, and tel ephone nunbers of the authorized
negoti ators).

ARTICLE K-7 52.215-20 PLACE OF PERFORMANCE (APR 1984)

(a) The offeror or quoter, in the perfornmance of any contract fromthis
solicitation i nt ends, does not intend (check applicable block) to use one
or nmore plants or facilities located at a different address fromthe address of
the offeror or quoter as indicated in this proposal or quotation

(b) If the offeror or quoter checks intends in paragraph (a) above, it
shall insert in the spaces provided below the required information:
Pl ace of Perfornmance Name and Address of Owner
(Street Address, City, and Operator of the Plant of County, State, Zip
Code) Facility, if other than O feror
or Quoter
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ARTICLE K-8 52.219-1 SMALL BUSINESS PROGRAM (JAN 1997)
REPRESENTATIONS.

(a) (1) The standard industrial classification (SIC) code for this acquisition is
7389.

(2) The snall business size standard is $5.0 million in average annual sales or
recei pts for the preceding three (3) years.

(3) The small business size standard for a concern which subnmits an offer inits
own name, other than on a construction or service contract, but which proposes
to furnish a product which it did not itself manufacture, is 500 enpl oyees.

(b) Representations.

(1) The offeror represents as part of its offer that it ( ) is, () is not a
smal | busi ness concern.

(2) (Conplete only if offeror represented itself as a small business concern in
bl ock (b)(1) of this section.) The offeror represents as part of its offer that
it () is, () is not a small disadvantaged busi ness concern.

(3) (Conplete only if offeror represented itself as a small business concern in
bl ock (b)(1) of this section.) The offeror represents as part of its offer that
it () is, () is not a wonen-owned smal |l busi ness concern.

(c) Definitions.

Joint venture, for purposes of a snall di sadvantaged busi ness (SDB) set-aside or
price evaluation preference (as prescribed at 13 CFR 124.321), is a concern that
is owned and controlled by one or nore socially and econom cally.

Smal | business concern, as used in this provision, neans a concern, including its
affiliates, that is independently owned and operated, not domi nant in the field
of operation in which it is bidding on Government contracts, and qualified as a
smal | business under the criteria in 13 CFR Part 121 and the size standard in
par agraph (a) of this provision.

Smal | di sadvant aged busi ness concern, as used in this provision, nmeans a snall
busi ness concern that (1) is at least 51 percent unconditionally owned by one or
nore individuals who are both socially and economcally disadvantaged, or a
publicly owned business having at |east 51 percent of its stock unconditionally
owned by one or nore socially and economi cal | y di sadvant aged i ndi vi dual s, and (2)
has its nmanagenent and daily business controlled by one or nore such individual s.
This term also means a small business concern that is at |east 51 percent
uncondi tionally owned by an econonically di sadvantaged Indian tribe or Native
Hawai i an Organi zation, or a publicly owned busi ness having at |east 51 percent
of its stock unconditionally owned by one or nore of these entities, which has
its managenent and daily business controlled by menbers of an econonically
di sadvantaged Indian tribe or Native Hawaiian Organization, and which neets the
requi renents of 13 CFR Part 124.

Wonmen- owned smal | business concern, as used in this provision, means a snall
busi ness concern- -

(1) Which is at | east 51 percent owned by one or nore wonmen or, in the case of
any publicly owned business, at |east 51 percent of the stock of which is owned
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by one or nore woren; and

(2) Whose managenent and daily business operations are controlled by one or nore
wonen.

(d) Notice. (1) If this solicitation is for supplies and has been set aside, in
whole or in part, for small business concerns, then the clause in this
solicitation providing notice of the set-aside contains restrictions on the
source of the end itens to be furnished.

(2) Under 15 U. S.C. 645(d), any person who msrepresents a firns status as a
smal |l or small di sadvantaged business concern in order to obtain a contract to
be awarded under the preference prograns established pursuant to sections 8(a),
8(d), 9, or 15 of the Small Business Act or any other provision of Federal |aw
that specifically references section 8(d) for a definition of program
eligibility, shall--

(i) Be punished by inposition of fine, inprisonnent, or both;

(ii) Be subject to administrative renmedi es, including suspension and debar nent;
and

(iii) Beineligible for participation in progranms conducted under the authority
of the Act.

ARTICLE K-9 52.222-21 CERTIFICATION OF NONSEGREGATED (APR 1984)
FACILITIES

(a) "Segregated facilities," as used in this provision, means any waiting rooms,
work areas, rest roonms and wash roons, restaurants and other eating areas, tine
cl ocks, | ocker rooms and other storage or dressing areas, parking lots, drinking
fountains, recreation or entertainnment areas, transportation, and housing
facilities provided for enployees, that are segregated by explicit directive or
are in fact segregated on the basis of race, color, religion, or national origin
because of habit, |ocal custom or otherw se.

(b) By the subnission of this offer, the offeror certifies that it does not and
will not maintain or provide for its enployees any segregated facilities at any
of its establishments, and that it does not and will not permit its enployees to
perform their services at any location under its control where segregated
facilities are rmaintained. The offeror agrees that a breach of this
certification is a violation of the Equal Opportunity clause in the contract.

(c) The offeror further agrees that (except where it has obtained identical
certifications from proposed subcontractors for specific tine periods) it wll

(1) otain identical certifications from proposed subcontractors before the award
of subcontracts under which the subcontractor will be subject to the Equal
Opportunity cl ause;

(2) Retain the certifications in the files; and
(3) Forward the following notice to the proposed subcontractors (except if the

proposed subcontractors have submtted identical certifications for specific tine
peri ods):
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NOTI CE TO PROSPECTI VE SUBCONTRACTORS OF REQUI REMENT FOR CERTIFI CATI ONS OF
NONSEGREGATED FACI LI TI ES

A Certification of Nonsegregated Facilities nmust be subnmitted before the award

of a subcontract under which the subcontractor will be subject to the Equal
Opportunity clause. The certification may be submitted either for each
subcontract or for all subcontracts during a period (i.e., quarterly,

sem annual |y, or annually).

NOTE: The penalty for making false statements in offers is prescribed in 18
U S.C. 1001.

ARTICLE K-10 52.222-22 PREVIOUS CONTRACTS AND (APR 1984)
COMPLIANCE REPORTS

The offeror represents that -

(a) It __ has, ___ has not participated in a previous contract or subcontract
subject either to the Equal Opportunity clause of this solicitation, the clause
originally contained in Section 310 of Executive Order No. 10925, or the cl ause

contained in Section 201 of Executive Order No. 11114;
(b) It _has, ___ has not, filed all required conpliance reports; and

(c) Representations indicating subm ssion of required conpliance reports, signed
by proposed subcontractors, will be obtained before subcontract awards.

ARTICLE K-11 52.222-25 AFFIRMATIVE ACTION COMPLIANCE (APR 1984)

The offeror represents that (a) it __ has devel oped and has on file, __ has not
devel oped and does not have on file, at each establishnent, affirmative action
prograns required by the rules and regul ati ons of the Secretary of Labor (41 CFR
60-1 and 60-2), or (b) it ___ has not previously had contracts subject to the

witten affirmative action prograns requirenent of the rules and regul ati ons of
the Secretary of Labor.

ARTICLE K-12 52.223-1 CLEAN AIR AND WATER CERTIFICATION (1984)

The Offeror certifies that:

(a) Any facility to be used in the performance of this proposed contract
is , is not listed on the Environnental Protection Agency (EPA) List of
Violating Facilities;

(b) The Oferor will imrediately notify the Contracting O ficer, before
award, of the receipt of any comunication fromthe Adm nistrator, or a designee,
of the EPA, indicating that any facility that the Offeror proposes to use for the
performance of the contract is under consideration to be listed on the EPA List
of Violating Facilities; and

(c) The Oferor will include a certification substantially the same as
this certification, including this paragraph (c), in every nonexenpt subcontract.
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ARTICLE K-13 CIN NUMBER (AS 1909 MAR 1997)

THE OFFEROR SHALL SUPPLY | TS CONTRACTOR | DENTI FI CATI ON
NUMBER (CIN) WHICH IS THE SAME AS | TS DUNS NUMBER

APPLI CABLE TO I TS NAME AND ADDRESS. THE NUMBER IS TO BE

I NSERTED | N THE BLANK BELOW  OFFERORS SHOULD TAKE CARE

TO REPORT THE CORRECT CIN AND NOT A SIM LAR NUMBER ASSI GNED
TO THE OFFEROR I N A DI FFERENT SYSTEM SUCH AS TAXPAYER

| DENTI FI CATI ON NUMBER (TIN), WHICH | S REQUI RED ELSEVWHERE

IN THI'S SECTION K. | F THE OFFEROR DCOES NOT HAVE A CI N
NUMBER, ONE MJUST BE OBTAI NED FROM DUN AND BRADSTREET BY
CALLI NG A TOLL- FREE NUMBER. THE PROCEDURE FOR GETTING A
CIN AND THE | NFORMATI ON THE OFFEROR MUST PROVI DE TO DUN AND
BRADSTREET WHEN CALLI NG ARE SET FORTH IN FAR 52.204-6 IN
THI' S SOLI Cl TATI ON

| NSERT CONTRACTOR | DENTI FI CATI ON NUMBER HERE

CIN OF OFFEROR

Title

ARTICLE K-14 2542.203-71 CERTIFICATION REGARDING FEDERAL (DEC 1992)
EMPLOYMENT

By submitting an offer, the offeror hereby certifies that it is not owned or
substantially owned or controlled by one or nore Federal enployees.

ARTICLE K-15 2452.209-71 ORGANIZATIONAL CONFLICT OF (APR 1984)
INTEREST CERTIFICATION

The bidder or offeror certifies that to the best of its know edge and belief and
except as otherw se disclosed, he or she does not have any organizational
conflict of interest which is defined as a situation in which the nature of work
to be performed under this

proposed Governnent contract and the bidder or offeror's organizational
financial, contractual or other interests nmay, w thout sone restriction on future
activities:

(a) Result in an unfair conpetitive advantage to the offeror; or

(b) Inpair the offeror's objectivity in perform ng the contract work.

[ 1 I'n the absence of any actual or apparent conflict, | hereby certify that to
the best of ny know edge and belief, no actual or apparent conflict of interest

exists with regard to

O feror(s) or Bidder(s) possi bl e performance of this procurenent.
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ARTICLE K-16 2452.226-70 CERTIFICATION OF STATUS AS A (AUG 1995)
MINORITY BUSINESS ENTERPRISE

Bi dder, Oferor or Supplier certifies that he or she ___is, _ _ is not, (check
one), a mnority business enterprise which is defined as a business which is at
| east 51 percent owned by one or nore minority group nenbers or, in the case of
a publicly owned business, at |east 51 percent of its voting stock is owned by
one or nmore nminority group nenbers, and whose nmanagenent and daily operations are
controll ed by one or nore such individuals. For the purpose of this definition,

mnority group nembers are:
(Check the box applicable to you)

Bl ack Aneri cans

Hi spani ¢ Anericans
Nat i ve Ameri cans

Asi an Pacific Americans
Asi an | ndi an Ameri cans

— e
—

ARTICLE K-17 SIGNATURE BLOCK

By signature below, the bidder/offeror certifies that all Representations and
Certifications contained in the solicitation are conplete and accurate as
required; is aware that award of any contract to the bidder/offeror shall be
consi dered to have incorporated the applicable representations and certifications
by reference in accordance with FAR 14.201-1(c) or 15.406-1(b), and is aware of
the penalties described in 18 U S.C. Section 1001 and the Program Fraud and Ci vi |
Remedi es Act of 1986 (31 U.S.C. 3801 - 3812) for mmking false statenments in
bi ds/ proposal s.

Si gnature

Typed Nane
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION L - INSTRUCTIONS, CONDITIONS AND NOTICES TO OFFERORS OR QUOTERS

ARTICLE L-1 52.252-1 SOLICITATION PROVISIONS (JUN 1988)
INCORPORATED BY REFERENCE

This solicitation incorporates one or nore solicitation provisions by reference,
with the same force and effect as if they were given in full text. Upon request,

the Contracting Officer will make their full text avail able

52.215-5 Solicitation Definitions JUL 1987

52.215-7 Unnecessarily Elaborate Proposals APR 1984
or Quotations

52.215-8 Amendments to Solicitations DEC 1989

52.215-9 Submission of Offers FEB 1997

52.215-10 Late Submissions, Modifications, FEB 1997
and Withdrawals of Proposals

52.215-12 Restriction on Disclosure and Use  APR 1984
of Data

52.215-13 Preparation of Offers APR 1984

52.215-14 Explanation to Prospective Offerors APR 1984

52.215-15 Failure to Submit Offer JUL 1995

52.215-16 Contract Award OCT 1995

52.216-1 Type of Contract. APR 1984

The Governnment contenplates award of a Firm Fixed Price Indefinite Quantity
contract resulting fromthis solicitation.

ARTICLE L-2 SPECIAL INSTRUCTION REGARDING LOBBYING DISCLOSURES

| F THE Bl DDER/ OFFERCR | S REQUI RED TO COVPLETE AN SF-LLL, DI SCLOSURE OF LOBBYI NG
ACTIVITIES (SEE FAR 52.203-11), THE OFFEROR SHALL OBTAIN THE FORM FROM THE
CONTRACTI NG OFFI CER OR CONTRACT SPECI ALI ST | DENTIFI ED I N THE SOLI Cl TATI ON

ARTICLE L-3 52.233-2 SERVICE OF PROTEST (AUG 1996)

(a) Protests, as defined in section 33.101 of the Federal Acquisition Regulation,
that are filed directly with an agency and copi es of any protests that are filed
with the General Accounting Ofice (GAO, shall be served on the Contracting
Oficer (addressed as follows) by obtaining witten and dated acknow edgnment of
recei pt from
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U. S. Department of Housing and Urban Devel opnent
New York Admi nistrative Service Center

Bost on Contracting Branch

Ri chard E. Weston, Contracting Oficer

10 Causeway Street

Boston, MA  02222-1092

(b) The copy of any protest shall be received in the office designated above

within one day of filing a protest with the GAO

ARTICLE L-4 2452.209-70 ORGANIZATIONAL CONFLICTS OF (FEB 1987)
INTEREST NOTIFICATION

(a) It is the Department of Housing and Urban Devel opnent's policy to avoid
situations which place an offeror in a position where its judgement may be biased
because of any past, present, or currently planned interest, financial or
ot herwi se, that the offeror nay have which relates to the work to be perforned
pursuant to this solicitation or where the offeror's performance of such work may
provide it with an unfair conpetitive advantage.

(b) Oferors shall provide a statenent which describes in a concise manner all
rel evant facts concerning any past, present, or currently planned interest
(financial, contractual, organizational, or otherwise) relating to the work to
be performed hereunder and bearing on whether the offeror has a possible
organi zational conflict of interest with respect to: (1) being able to render
impartial, technical sound, and objective assistance or advice, or (2) being
given an unfair conpetitive advantage. The offeror nmay al so provide rel evant
facts that show how its organi zati onal structure and/or managenment systems limt
its know edge of possible organizational conflicts of interest relating to other
di vi sions or sections of the organization and how that structure or system woul d
avoid or mtigate such organizational conflict. (Oferors should refer to FAR
Subpart 9.5 and HUDAR Subpart 2409.5 for policies and procedures for avoiding,
neutralizing, or mtigating organizational conflicts of interest).

(c) In the absence of any relevant interests referred to above, offerors shall
conmplete the certification at 2452.209-71, Organizational Conflicts of Interest
Certification.

(d) No award shall be made until the disclosure or certification has been
eval uated by the Contracting Oficer. Failure to provide the disclosure or
certification will be deemed to be a minor infraction and the offeror will be

permitted to correct the onmission within a time frane established by the
Contracting O ficer.

(e) Refusal to provide the disclosure or certification and any additional
information as required, or the wllful nondisclosure or msrepresentation of any
rel evant information shall disqualify the offeror.

(f) If the Contracting Oficer determines that a potential conflict exists, the
sel ected offeror shall not receive an award unless the conflict can be avoi ded
or otherwi se resolved through the inclusion of a special contract clause or other
appropriate neans. The ternms of any special clause are subject to negotiation.

ARTICLE L-5 2452.215-70 PROPOSAL CONTENT (OCT 1995)

(a) Proposals shall be subnitted in two separate parts as further described in
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par agraphs (b) and (c) below. Each of the parts nust be conplete in itself so
the evaluation of each part may be conducted independently, and so that the
technical and managenent part may be evaluated strictly on its own nerit
Proposal s shall be subnitted in the format, if any prescribed el sewhere in this
solicitation. Proposals shall be enclosed in seal ed packagi ng and addressed to
the office specified in the solicitation. The offeror's name and address, the
solicitation nunber and the date and tine specified in the solicitation for
proposal subm ssion nust appear in witing on the outside of the package.

(b) Proposals shall be submitted in original and four (4) copies of each Part |
and four (4) copies of Part I1.

(c) Part | - Technical and Managenent

(1) Prior experience. The offeror shall provide evidence of the offeror's (i.e.,
firms or organization's) prior and current experience in performng the work
and/ or providing the deliverables required by the solicitation.

(2) Past Performance. The offeror shall provide evidence of the offeror's past
performance in acconplishing work--including neeting delivery dates and
schedul es--the sanme as, or substantially simlar to, that required by the
solicitation. The offeror shall provide references as follows [Contracting
O ficer insert specific instruction for reference check information required].

(3) Personnel qualifications. The offeror shall provide the nanes, position
descriptions and information to support the qualifications--including rel evant
experi ence, specialized training and education--of all proposed key personne

(see the clause entitled "Key Personnel" in this solicitation for further
definition). The term "personnel" shall include any proposed consultants and
subcontractor enpl oyees who will performduties of key personnel

(4) Management Capability. The offeror shall provide evidence of his/her
organi zation's ability to nanage the work required under the proposed contract.
The offeror shall describe howthe work will be organized, the proposed staffing
and responsibilities and existing conmitments of proposed staff.

(5) Technical Capability. The offeror shall provide a detail ed description of
how he/ she proposes to conduct the work required under the proposed contract.

(6) Mandatory M nimum Requirenents. The offeror shall provide evidence,
i ncl udi ng copies of docunments, as appropriate of [contracting officer insert
description of requirenent(s), e.g., licenses, mninm experience, etc., or

del ete this paragraph if not applicable].
(d) Part I1--Business Proposal

(1) The O feror shall conplete the Representation and Certifications provided in
Section K of this solicitation and include themin this Part I1.

(2) The offeror shall provide information to support the offeror's proposed costs
or prices as prescribed el sewhere in this Section L
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ARTICLE L-6 2452.224-70 FREEDOM OF INFORMATION ACT (APR 1984)
NOTIFICATION

Proposal s subnitted in response to this solicitation are subject to disclosure
under the Freedom of Information Act (FO A). To assist the Departnent in
det erm ni ng whether or not to release infornmation contained in a proposal in the
event a FO A request is received, offerors may, through clear earmarking or
ot herwi se, indicate those portions of their proposals which they believe shoul d
not be disclosed. Wile an offeror's advice will be considered by the Depart nent
inits determ nation whether to rel ease requested i nformation or not, it nust be
enphasi zed that the Departnent is required by the FO A to make an independent
evaluation as to the information, notwi thstanding the offeror's views. It is
suggested that if an offeror believes that confidential treatnment is appropriate,
the basis for this view should be provided, where possible, because general
assertions or blanket requests for

confidentiality, without nore information, are not particularly helpful to the
Departnent in naking determ nations concerning the rel ease of information under
the Act. It should also be noted that the Departnment is required to segregate
di scl osabl e i nformation from non-di scl osable itens, so particular care should be
taken in the identification of each portion of which confidential treatment is
requested. Offeror's views concerning confidentiality will be used to aid the
Departnent in preparing its response to FO A requests. Further, offerors should
note that the presence or absence of such coments or earmarking regarding
confidential information will have no bearing whatsoever on the eval uation of
proposal s subnmitted pursuant to this solicitation, nor will the absence of this
earmar ki ng automatically result in greater disclosure.
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

SECTION M - EVALUATION FACTORS FOR AWARD

ARTICLE M-1 52.215-34 EVALUATION OF OFFERS FOR (MAR 1990)
MULTIPLE AWARDS

In additional to other factors, offers will be evaluated on the basis of
advant ages and di sadvantages to the Government that might result from making nore
than one award (rmultiple awards). It is assunmed, for the purpose of eval uating

proposal s, that $500 would be the administrative cost to the Governnent for
i ssuing and administering each contract awarded under this solicitation and
i ndi vi dual awards shall be for the itens or conbinations of items that result in
the | owest aggregate cost to the Government, including the assumed adm nistrative
costs.

ARTICLE M-2 52.217-5 EVALUATION OF OPTIONS (JUL 1990)

Except when it is determ ned in accordance with FAR 17.206(b) not to be in the

Government's best interests, the Covernment will evaluate offers for award
purposes by adding the total price for all options to the total price for the
basic requirement. Evaluation of options will not obligate the Government to

exerci se the option(s).

ARTICLE M-3 RELATIVE IMPORTANCE OF TECHNICAL VERSUS COST/PRICE

FACTORS
(a) The CGovernnent will make an award to the responsible offeror(s) whose offer
conforns to the solicitation and is nost advantageous to the Government, cost or
price and other factors considered. The Governnent will award a contract only
to offerors whose technical proposals establish that they can neet the m ni mum
needs of the Governnent. However, anmong offerors in this category, the
CGovernnent considers cost or price and technical quality to be of approximtely
equal val ue. Furthernmore, the proposed cost or price must be considered

reasonabl e, and must reflect the proposed technical approach

(b) The CGovernnent may award a contract to other than the | owest priced offer
Proposal s shall first be evaluated froma technical standpoint w thout regard to
proposed prices. The factors and their relative weights to be used to eval uate
proposal s are set forth bel ow

ARTICLE M-4 SOURCE SELECTION - FULL DISCUSSIONS

The Departnent has determned to use the Conventional Source Sel ection method for

this procurenent. Under this nmethod source selection wll occur after
di scussi ons/ negotiations of a definitive contract with all offerors in the
conpetitive range. Best and Final offers will be obtained on the basis of firm

witten conmtments or, when possible, definitive contract documents executed by
the of ferors.
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ARTICLE M-5 TECHNICAL EVALUATION FACTORS

The Oferor will be evaluated on the information submtted in response to Section
L, Instructions, Conditions and Notices to Oferors or Quoters. The O feror may
limt the scope of the work programmatically or geographically in response to the

request,

but the limtations nmust be based on acceptabl e subdivision identified

in the RFP for this proposal. The technical selection criteria used to evaluate
the proposals and the relative inportance of each are as follows:

1.

[

|©

Denbnstrated experience and successful past perfornmance in
closing sales (1-4 units) - 50 points.

O feror shall denonstrate sufficient recent successful experi ence
in performng closing agent functions in an area of magnitude
comrensurate with the nunber of closings expected to be perfornmed
under this contract. The proposal shall include a list, with points

of contact and tel ephone nunbers, for all Government contracts
perforned within the last 3 years by offeror, principal officers and
affiliates of the offeror. The offeror may also include private
sector work as additional references. The Government reserves the
right to contact all references provided to verify perfornmance.

Managenent Approach - Quality control, capacity to perform and
internal controls - 30 points.

The Offeror shall submt a managenment plan which throughly and
conpletely reflects the offeror's ability and capacity to perform
the contract requirenent, nanage staff and subcontractors, including
managenent of cases in which a confict of interest (as described in
Article H10 of this solicitation) has been identified and includes
a copy of an acceptable quality control plan that the contractor
will provide high quality services within the tinme franmes and
requi renents established in the contract. The nanagenent plan shall
address conflicting or multiple use of contractor resources: |If the
of feror has other planned or existing contracts that will require
the use of any of the enployees identified in the previous factors,
then the proposal must describe how such conflicting or multiple
uses of those resources will be resolved to avoid inpairing the
tinely, professional and high quality perfornmance of work under the
contract. The managenent plan should also include an organization
and staffing plan for this contract describing the special effort to
be contributed by each person performing functions under the
contract expressed in a percentage of each individual's tine
utilized under this effort and as a percentage of the entire
contract effort (i.e. one person nay spend 100% of his/her tine on
this contract and contribute only 25% of the total contract effort.
The quality control plan shall aslo fully docunment the offeror's
internal controls designed to mninize the potential for m suse of
theft of funds related to the sale of the HUD owned properti es.

Evi dence of adguately staffed, trained and equipped office to
provide service to HUD - 20 points.

The Offeror's proposal shall denonstrate the existence of or the
ability to establish offices reasonably located in the service area,
adequately staffed, trained and equi pped to provide service to HUD
and its clients. The proposal shall also denonstrate specific
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qual i fications, know edge and training obtained or proposed of all
conpany staff, all office staff and any subcontractors who will be
performing under the contract, including copies of required
certifications, sufficient to determ ne that the offeror is capable
or providing real estate closing/title services in the contract
area, including specific know edge of state and | ocal statutes, |aws

and regulations applicable to single famly closing in the State of
Rhode | sl and.

ARTICLE M-6 PRICE EVALUATION

The Governnent will evaluate proposed prices by multiplying the unit prices for
each performance period by the estimated m ni num nunber of closings (from Section

B.3). The total price for each period will be added together to obtain a total
eval uated price.

It is the CGovernment's intent to award nore than one contract from this
solicitation.
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